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DISCLAIMER 
 

 

Mmf nx¦¨¥©b¨nzx¦ nx ¨mn¦ dzb©wfx¨ mY®f affx bY¥fk©vv± bmfbufd kz¥ Ybb©¥Yb± Yxd Y¥f ¢¥f¦©wfd 

¨z af ¥fvnYavfÎ T6TA .x¨f¥¢¥n¦f¦ H®¨Î =¨dÎ Yxd n¨¦ ¯¥n¨f¥¦ Y¦¦©wf xz ¥f¦¢zx¦nanvn¨± kz¥ 

nxYbb©¥Ybnf¦ Yxd ¥f¦f¥®f ¨mf ¥nlm¨ ¨z wzdnk± Yxd ¥f®n¦f ¨mn¦ dzb©wfx¨ ¯n¨mz©¨ xz¨nbfÎ  

 

6¨ n¦ T6TAÐ¦ lzYv ¨z ¦©¢¢v± Ybb©¥Y¨f Yxd ¥fvnYavf dzb©wfx¨Y¨nzxÎ 6k ±z© dn¦bz®f¥ Y dn¦b¥f¢Yxb± 

nx ¨mn¦ dzb©wfx¨Ë ¢vfY¦f fÝwYnv ±z©¥ bzwwfx¨¦ ¨z ¦©¢¢z¥¨ñz¢fxÝ¦bmzzvÎz¥l 

 

NxY©¨mz¥n¦fd ¥f¢¥zd©b¨nzx nx ¯mzvf z¥ nx ¢Y¥¨ n¦ Yx nxk¥nxlfwfx¨ zk bz¢±¥nlm¨Î T6TA 

.x¨f¥¢¥n¦f¦ H®¨Î =¨d ¯nvv Yb¨n®fv± ¢©¥¦©f Yx± a¥fYbm zk n¨¦ bz¢±¥nlm¨Î 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
H©avn¦mfd nx 6xdnY a±Í 

 

T6TA .x¨f¥¢¥n¦f¦ H®¨Î =¨d 

)ĂË HYn¦ !®fx©fË 

.vYwu©vYwË *zbmnx Ý āÿ 

<f¥YvYË 6xdnY 

Mfvf¢mzxf ęĈĀ ãÿăćăä ąÿÿĈăĈą 

 

Mmn¦ ¢©avnbY¨nzx n¦ bz¢±¥nlm¨Î A¨mf¥ ¨mYx kz¥ ¨mf ¢©¥¢z¦f¦ zk Yxd ¦©atfb¨ ¨z ¨mf bzxdn¨nzx¦ ¢¥f¦b¥nafd ©xdf¥ ¨mf 

*z¢±¥nlm¨ !b¨ ĀĈąć ãY¦ YwfxdfdäË xz ¢Y¥¨ zk n¨ wY± nx Yx± kz¥w z¥ a± Yx± wfYx¦ ãfvfb¨¥zxnbË wfbmYxnbYvË wnb¥z 

bz¢±nxlË ¢mz¨zbz¢±nxlË ¥fbz¥dnxl z¥ z¨mf¥¯n¦fä af ¥f¢¥zd©bfdË ¦¨z¥fd nx Y ¥f¨¥nf®Yv ¦±¦¨fw z¥ ¨¥Yx¦wn¨¨fd ¯n¨mz©¨ 

¢¥nz¥ ¯¥n¨¨fx ¢f¥wn¦¦nzx zk ¨mf bz¢±¥nlm¨ z¯xf¥Î .x¤©n¥nf¦ ¦mz©vd af Ydd¥f¦¦fd ¨z T6TA .x¨f¥¢¥n¦f¦ H®¨Î =¨dÎ 
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PREFACE 

 
 

ABOUT THIS MANUAL 

 
Mmf MfYbmf¥Ð¦ >Yx©Yv ¦f¥®f¦ Y¦ Y l©ndf ¨z Y¦¦n¦¨ ¨fYbmf¥¦ nx Yx nx¦¨n¨©¨nzx ¯n¨m ¨mfn¥ dY±Ý¨zÝdY± 

¢f¥kz¥wYxbf zk ¦¨©dfx¨ wYxYlfwfx¨ k©xb¨nzx¦Î Mmf wYx©Yv bzx¨Ynx¦ nx¦¨¥©b¨nzx¦ kz¥ fx¨f¥nxl 

Yxd wzxn¨z¥nxl ¦¨©dfx¨ f°Yw ¦bz¥f¦Ë wYxYlnxl ¦¨©dfx¨ Y¨¨fxdYxbf¦Ë ©¢vzYdnxl knvf¦ kz¥ 

¦¨©dfx¨¦ f¨bÎ 

  

Mmn¦ l©ndf ¯nvv ln®f ±z© df¨Ynvfd nx¦nlm¨ nx¨z fYbm wzd©vf Y®YnvYavf kz¥ ±z©¥ ¥zvfÎ  

 

 

INTENDED AUDIENCE 

 
Mmn¦ wYx©Yv n¦ nx¨fxdfd kz¥ ¨fYbmf¥¦ ¯mz wYxYlf dY±Ý¨zÝdY± Yb¨n®n¨nf¦ zk ¦¨©dfx¨¦Î 6x bY¦f ±z© 

knxd n¨ dnkknb©v¨ ¨z ©xdf¥¦¨Yxd z¥ mY®f Yx± dz©a¨¦ ¥flY¥dnxl ¨mf Y¢¢vnbY¨nzx ¢vfY¦f kffv k¥ff ¨z 

¥fYbm z©¨ ¨z z©¥ 5Y¢¢nxf¦¦ MfYw Y¨ ¦©¢¢z¥¨ñz¢fxÝ¦bmzzvÎz¥l z¥ ¦nw¢v± ©¦f ¨mf bmY¨ ¯ndlf¨ zx 

z©¥ ¯fa¦n¨f ¯¯¯Îz¢fxÝ¦bmzzvÎz¥lÎ 
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LOGIN 
 
Tmfx Yx Ydwnx ¥fln¦¨f¥¦ ±z© z¥ Y¢¢¥z®f¦ ±z©¥ zxvnxf Y¢¢vnbY¨nzx Y wYnvã¦mz¯x afvz¯ä ¯n¨m ¨mf 

vzlnx df¨Ynv¦ kz¥ ¨mf nx¦¨n¨©¨fÐ¦ Y¢¢vnbY¨nzx n¦ ¦fx¨ ¨z ±z©¥ ¥fln¦¨f¥fd fwYnv Ydd¥f¦¦Î 

 

 

 

 

NoteÍ 6x bY¦f ±z© mY®fxÐ¨ ¥fbfn®fd ¨mf vzlnx df¨Ynv¦ ¢vfY¦f bzx¨Yb¨ ¨mf Ydwnxn¦¨¥Y¨z¥Î 

 

!bbf¦¦ ¨mf Y¢¢vnbY¨nzx ®nY ¨mf vnxu ¦mY¥fd ¯n¨m ±z© Yxd fx¨f¥ ¨mf Yaz®f df¨Ynv¦ nx ¨mf ¥f¦¢fb¨n®f 

knfvd¦ ¨z vzlnxÎ 
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1. DASHBOARD 
 
Mmf ,Y¦mazY¥d >zd©vf ln®f¦ Yx z®f¥®nf¯ zk vY¨f¦¨ xf¯¦Ë f®fx¨¦ Yxd ±z©¥ nx¨f¥xYv wYnvaz°Î 

 

 

 

?f¯¦ Yxd f®fx¨¦ ¢©avn¦mfd a± ¨mf Ydwnx bYx ®nf¯ ®nf¯fd mf¥fÎ ! df¨Ynvfd ®nf¯ bYx af 

Ybbf¦¦fd nx ¨mf ¥f¦¢fb¨n®f Y¥fY¦ a± ¦fvfb¨nxl ¨mf wzd©vf nx ¨mf vfk¨ ¦ndf wfx©Î 

 

Vz© bYx Yv¦z ¦ff Yx z®f¥®nf¯ zk ¨mf vY¦¨ kf¯ wf¦¦Ylf¦ nx ±z©¥ wYnvaz°Î 

 

 

 

 

NoteÍ Mmf wYnvaz° n¦ xz¨ ±z©¥ fwYnv nxaz° a©¨ ¨mf nx¨f¥xYv wf¦¦Ylnxl wzd©vf ¯n¨mnx ¨mf 
Y¢¢vnbY¨nzxÎ 6¨ ¯nvv af f°¢vYnxfd nx df¨Ynv ©xdf¥ ¨mf >f¦¦Ylf¦ >zd©vfÎ 
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2. MESSAGES 
 
Mmf >f¦¦Ylf¦ wzd©vf Yvvz¯¦ ±z© ¨z nx¨f¥Yb¨ ¯n¨m z¨mf¥ ©¦f¥¦ nx ¨mf Y¢¢vnbY¨nzxÎ 6¨ aY¦nbYvv± 

¯z¥u¦ Y¦ Yx nx¨f¥xYv wf¦¦Ylnxl ¦±¦¨fwÎ 

 

 

 

Mmf¥f Y¥f Ă ¦fb¨nzx¦ ¨z ¨mf wf¦¦Ylf wzd©vfË 

ĀÎ InboxÍ !vv wf¦¦Ylf¦ ¦fx¨ ¨z ±z© Y¥f dn¦¢vY±fd mf¥fÎ Nx¥fYd wf¦¦Ylf¦ Y¥f mnlmvnlm¨fd Y¦ 

¦mz¯x nx ¨mf nwYlf Yaz®fÎ *vnbu zx Y wf¦¦Ylf ¦©atfb¨ ¨z z¢fx ©¢ ¨mf wf¦¦YlfÎ Vz© wY± 

©¦f ¨mf bmfbuaz° bz¥¥f¦¢zxdnxl ¨z fYbm wf¦¦Ylf ¨z ¦fvfb¨ Yxd dfvf¨fË wY¥u Y¦ ¥fYd z¥ 

wY¥u Y¦ ©x¥fYdÎ 

āÎ Sent MailÍ !vv wf¦¦Ylf¦ ¦fx¨ z©¨ ¨z ©¦f¥¦ a± ±z© Y¥f dn¦¢vY±fd mf¥fÎ 

ĂÎ TrashÍ !vv dfvf¨fd wf¦¦Ylf¦ Y¥f dn¦¢vY±fd mf¥fÎ >f¦¦Ylf¦ nx ¨mf ¨¥Y¦m Y¥f dfvf¨fd 

¯n¨mnx Ăÿ dY±¦Î 

 

>f¦¦Ylf¦ Yxd ¥f¦¢zx¦f ¨z vfY®f ¥f¤©f¦¨¦ Y¢¢vnbY¨nzx¦ bYx Yvv af ®nf¯fd nx ¨mf nxaz°Î *vnbu zx 

¨mf ¦©atfb¨ ¨z z¢fx ©¢ ¨mf bzww©xnbY¨nzx ¨m¥fYd kz¥ Y ¢Y¥¨nb©vY¥ wf¦¦YlfÎ 

7 



 

Open-School 2.6.5 Teacher Manual 

 

 

 

Vz© wY± ¦fxd Y ¥f¢v± a± fx¨f¥nxl n¨ nx ¨mf ¥f¢v± knfvd Yxd bvnbunxl ¨mf ÏLfxd Kf¢v±Ð a©¨¨zxÎ  

 

Mz ¦fxd z©¨ Y xf¯ wf¦¦Ylf ¨z Yx Ydwnx z¥ ©¦f¥ bvnbu ¨mf Ï?f¯ >f¦¦YlfÐ a©¨¨zx zx ¨z¢Î 
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Vz© bYx ¦fxd Y wf¦¦Ylf ¨z Yx± ©¦f¥ nx ¨mf ¦±¦¨fw a± ¨±¢nxl nx ¨mfn¥ xYwf nx ¨mf ÏMzÐ knfvdÎ Mmn¦ 

n¦ Yx Y©¨zknvv knfvd Yxd dn¦¢vY±¦ Yvv ©¦f¥¦ ¯n¨m xYwf¦ ¦nwnvY¥ ¨z ¨mf zxf ±z© ¨±¢fÎ Lfvfb¨ ±z©¥ 

¥f¤©n¥fd ©¦f¥ k¥zw ¨mf vn¦¨Î 

 

 

 

.x¨f¥ Y ¦©atfb¨ nk xffdfd Yxd ±z©¥ wf¦¦Ylf nx ¨mf ¨f°¨ knfvd afvz¯ n¨Î Axbf ±z© Y¥f dzxf bvnbu 

¨mf ÏLfxd >f¦¦YlfÐ a©¨¨zx afvz¯ ¨z ¦fxd z©¨ ¨mf wf¦¦Ylf ¨z ¨mf nx¨fxdfd ¥fbn¢nfx¨Î 

 

 

NoteÍ Vz© bYx zxv± ¦fxd wf¦¦Ylf¦ ¨z nxdn®nd©Yv ©¦f¥¦Î 
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3. LEAVES 
 
Mmf =fY®f¦ wzd©vf Yvvz¯¦ ±z© ¨z ¥f¤©f¦¨ Yxd wYxYlf ±z©¥ vfY®f¦Î 

 

 

L¨Y¨©¦ kz¥ ±z©¥ vfY®f ¥f¤©f¦¨¦ bYx af ¦ffx mf¥fÎ Vz© bYx Yv¦z bYxbfv Y ¢fxdnxl vfY®f ¥f¤©f¦¨ 

k¥zw ¨mf Yb¨nzx bzv©wxÎ 

 

Mz ¥f¤©f¦¨ Y xf¯ vfY®f bvnbu zx ¨mf ÏKf¤©f¦¨ =fY®fÐ a©¨¨zxÎ 
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Vz© ¯nvv af Yavf ¨z ¦ff ¨mf x©waf¥ zk ¢fxdnxl vfY®f¦ kz¥ fYbm vfY®f ¨±¢f Y®YnvYavfÎ 

ĀÎ Lfvfb¨ Y vfY®f ¨±¢f k¥zw ¨mf vn¦¨ zk Y®YnvYavf zxf¦ b¥fY¨fd a± ¨mf Ydwnxn¦¨¥Y¨z¥Î 

āÎ Lfvfb¨ Y ¥Yxlf ©¦nxl ¨mf dY¨f ¢nbuf¥¦ kz¥ ¨mf k¥zw Yxd ¨z knfvd¦Î 

ĂÎ *mfbu ¨mf Ï6¦ mYvk dY±Ð az° nk ±z© Y¥f ¢vYxxnxl zx ¨Yunxl Y mYvk dY± vfY®fÎ Mmn¦ ln®f¦ ±z© 

k©¥¨mf¥ z¢¨nzx¦ kz¥ bmzz¦nxl wz¥xnxl z¥ Yk¨f¥xzzx mYvkÎ 

ăÎ .x¨f¥ Y ¥fY¦zx kz¥ ¨mf vfY®f ¨mY¨ ±z© ¯z©vd ¯Yx¨ ¨z bzx®f± ¨z ¨mf Ydwnx z¥ 5K 

wYxYlf¥Î 

ĄÎ *mzz¦f Y knvf ãnwYlf z¥ dzb©wfx¨ä nx bY¦f xffdfdÎ 3z¥ wfdnbYv vfY®f¦ ±z© bYx ©¦f ¨mn¦ 

¨z ©¢vzYd Y wfdnbYv bf¥¨nknbY¨f ¨mY¨ ±z© ¯z©vd ¯Yx¨ ¨z ¦©awn¨ ¨z ¨mf YdwnxÎ 

 

!k¨f¥ fx¨f¥nxl Yvv ±z©¥ df¨Ynv¦ bvnbu ¨mf Ï*¥fY¨fÐ a©¨¨zx afvz¯ ¨mf kz¥w ¨z ¦©awn¨ ±z©¥ ¥f¤©f¦¨Î 

?z¯ Yvv ±z© mY®f ¨z dz n¦ ¦n¨ aYbu Yxd bmfbu nk ¨mf Ydwnx Y¢¢¥z®f¦Ùdn¦Y¢¢¥z®f¦ ±z©¥ ¥f¤©f¦¨Î 

Vz© ¯nvv ¥fbfn®f Y xz¨nknbY¨nzx nx ±z©¥ nx¨f¥xYv wYnvaz° ¯mfx ¨mf Ydwnx wYuf¦ Yx Yb¨nzxÎ 
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4. NEWS 
 
Mmf xf¯¦ wzd©vf Yvvz¯¦ ±z© ¨z ®nf¯ Yvv xf¯¦ ¢©avn¦mfd a± ¨mf YdwnxÎ 

 

 

 

*vnbu zx Y ¢Y¥¨nb©vY¥ xf¯¦ ¨z ®nf¯ n¨ nx df¨YnvÎ 

 

 

 

Vz© bYx ¦ff ¨mf dY¨fË ¨nwf Yxd ©¦f¥ ¯mz ¢z¦¨fd ¨mf xf¯¦ Yvzxl ¯n¨m ¨mf df¦b¥n¢¨nzxÎ *vnbu zx 

¨mf ÏLz¥¨ )±Ð vnxu ¨z ¦z¥¨ ¨mf xf¯¦ Ybbz¥dnxl ¨z dY¨fÎ 

 

 

 

 

 

 

 

 

 

 

 

12 



 

Open-School 2.6.5 Teacher Manual 

5. EVENTS 
 
Mmf f®fx¨¦ wzd©vf dn¦¢vY±¦ Yvv ©¢bzwnxlË ¢Y¦¨ Yxd ¢¥f¦fx¨ f®fx¨¦ b¥fY¨fd a± ¨mf Ydwnx¦Î 

 

 

 

Mmf± Y¥f ¦z¥¨fd ¨z dn¦¢vY± ¨mf vY¨f¦¨ f®fx¨¦ zx ¨z¢Î Mz a¥z¯¦f ¨m¥z©lm dnkkf¥fx¨ f®fx¨ ¨±¢f¦ 

¦fvfb¨ zxf k¥zw ¨mf d¥z¢dz¯x zx ¨z¢Î 

 

,Y¨fË ¨nwf Yxd df¨Ynv¦ zk ¨mf f®fx¨¦ Y¥f dn¦¢vY±fd nx ¨mn¦ vn¦¨Î 
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6. CALENDAR 
 
Mmf *YvfxdY¥ Yvvz¯¦ ±z© ¨z ¦ff ©¢bzwnxl z¥ ¢Y¦¨ f®fx¨¦ Yxd Yxx©Yv mzvndY±¦ nx ¨mf ¦±¦¨fwÎ 

 

 

 

 

Vz© bYx ¦ff ¨mf df¨Ynv¦ zk fYbm f®fx¨ nx ¨mf vfk¨ ¦ndf ¢YxfvÎ Snf¯¦ bYx af ¦¯n¨bmfd af¨¯ffx 

wzx¨mv±Ë ¯ffuv± Yxd dY± ¯n¦fÎ .®fx¨¦ bYx af knv¨f¥fd aY¦fd zx ¨mf ¨±¢fÎ 

 

 

NoteÍ Axv± f®fx¨¦ ¨mY¨ Y¥f Y¢¢vnbYavf ¨z ±z© ¯nvv af dn¦¢vY±fd zx ±z©¥ bYvfxdY¥Î 
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7. MY COURSES 
 
Mmf Ï>± *z©¥¦f¦Ð ¦fb¨nzx vn¦¨¦ Yvv aY¨bmf¦ ±z© Y¥f Y¦¦zbnY¨fd ¨zË ¨mf¦f Y¥f aY¨bmf¦ ¯mf¥f ±z© 

Y¥f fn¨mf¥ Y ¦©atfb¨ ¨fYbmf¥ z¥ Y bvY¦¦ ¨fYbmf¥Î 

 

 

 

 

*vnbu zx Y aY¨bm xYwf ¨z ®nf¯ ¨mf ¦¨©dfx¨¦Ë ¦©atfb¨¦ f¨b ©xdf¥ n¨Î 

 

 

 

Mmf¥f Y¥f ăÝĄ ¨Ya¦ Y®YnvYavf mf¥f df¢fxdnxl zx ±z©¥ ¥fvY¨nzx ¯n¨m ¨mf aY¨bmË 

ĀÎ L¨©dfx¨¦ 

āÎ L©atfb¨¦ 

ĂÎ !¦¦f¦¦wfx¨¦ 

ăÎ .vfb¨n®f ãAxv± nk ±z© Y¥f bvY¦¦ ¨fYbmf¥ä 
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ĄÎ =zl 

 

Mmf ¦¨©dfx¨Ð¦ ¨Ya vn¦¨¦ Yvv ¨mf ¦¨©dfx¨¦ ¦¨©d±nxl ©xdf¥ ¨mf ¦fvfb¨fd aY¨bmÎ *vnbu zx Y ¦¨©dfx¨ 

xYwf ¨z ®nf¯ df¨Ynv¦ zk ¨mf ¦¨©dfx¨ Yxd mn¦Ùmf¥ ¢Y¥fx¨¦Î 

 

Mmf ¦©atfb¨¦ ¨Ya dn¦¢vY±¦ Yvv ¦©atfb¨¦ Y¦¦zbnY¨fd ¯n¨m ¨mf ¦fvfb¨fd aY¨bmÎ 

 

 

 

Mmf Y¦¦f¦¦wfx¨Ð¦ ¨Ya dn¦¢vY±¦ ¨mf vn¦¨ zk f°Yw¦ b¥fY¨fd a± ¨mf Ydwnx kz¥ ¨mf ¦fvfb¨fd aY¨bmÎ 

 

 

 

7.1 Assigning students to electives 

 

*vY¦¦ ¨fYbmf¥¦ bYx Y¦¦nlx fvfb¨n®f¦ ¨z ¦¨©dfx¨¦Î Mmn¦ ¨Ya n¦ xz¨ Y®YnvYavf nk ±z© Y¥f zxv± Y ¦©atfb¨ 

¨fYbmf¥ kz¥ ¨mf ¦fvfb¨fd aY¨bmÎ 
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L¨f¢¦ ¨z Y¦¦nlx Y ¦¨©dfx¨ ¨z Yx fvfb¨n®fË 

ĀÎ Lfvfb¨ Y l¥z©¢Î Mmf fvfb¨n®f l¥z©¢¦ Yxd fvfb¨n®f¦ Y¥f b¥fY¨fd a± ¨mf YdwnxÎ 

āÎ Lfvfb¨ Yx fvfb¨n®f ©xdf¥ ¨mf ¦fvfb¨fd l¥z©¢ 

ĂÎ Lfvfb¨ ¨mf ¦¨©dfx¨¦ ±z© ¯Yx¨ ¨z Y¦¦nlx ¨z ¨mf ¦fvfb¨fd fvfb¨n®f a± bmfbunxl ¨mf az°f¦ 

xf°¨ ¨z ¨mfwÎ 

ăÎ *vnbu zx ¨mf ÏLY®fÐ a©¨¨zx ¨z knxn¦mÎ  

7.2 Entering logs for students 

 

Mmf vzl ¨Ya Yvvz¯¦ ±z© ¨z fx¨f¥ vzl¦ kz¥ ¦¨©dfx¨¦ ¨mY¨ bYx af ®nf¯fd a± ¨mf Ydwnx¦ Yxd ¢Y¥fx¨¦Î 
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*vnbu zx Y ¦¨©dfx¨ xYwf ¨z ®nf¯Ùfx¨f¥ vzl¦Î 

 

 

Lfvfb¨ Y vzl bY¨flz¥± k¥zw ¨mf d¥z¢dz¯xÎ =zl bY¨flz¥nf¦ Y¥f wYxYlfd a± ¨mf YdwnxÎ .x¨f¥ ±z©¥ 

vzlÙ¥fwY¥u nx ¨mf ¨f°¨ Y¥fY afvz¯Î Mz ¦fxd Y xz¨nknbY¨nzx ¨z ¨mf ¢Y¥fx¨¦ Yaz©¨ ¨mf vzl fx¨f¥fdË 

bmfbu ¨mf az° ¨mY¨ ¦Y±¦ xz¨nknbY¨nzxÎ *vnbu zx ¨mf ÏL©awn¨Ð a©¨¨zx ¨z fx¨f¥ ¨mf vzl kz¥ ¨mf 

¦fvfb¨fd ¦¨©dfx¨Î Vz©¥ vzl bYx ¨mfx af fdn¨fd z¥ f®fx dfvf¨fd zxbf fx¨f¥fdÎ Vz© bYx Yv¦z ¦ff 

¨mf vzl¦ fx¨f¥fd a± ¨mf YdwnxÎ 
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8. DOWNLOADS 
 
 
Mmf dz¯xvzYd¦ wzd©vf Yvvz¯¦ ±z© ¨z ©¢vzYd knvf¦ ¨z ¦¨©dfx¨¦ Yxd Ydwnx ©¦f¥¦ ¥fln¦¨f¥fd nx ¨mf 

¦±¦¨fwÎ !vv knvf¦ ©¢vzYdfd ¯nvv zxv± af Y®YnvYavf zxbf Yx Ydwnx ®f¥nknf¦ Yxd Y¢¢¥z®f¦ n¨Ð¦ 

bzx¨fx¨Î 

!vv ©¢vzYd¦ Y¦¦zbnY¨fd ¯n¨m ±z© ¯nvv af dn¦¢vY±fd nx ¨mf wYnx ¢Ylf Y¦ ¦mz¯x afvz¯Î 

 

 

 

Mz ©¢vzYd Y xf¯ knvf k¥zw ±z©¥ Ybbz©x¨ bvnbu zx ¨mf Ï?f¯ N¢vzYdÐ a©¨¨zxÎ 

 

 

 

N¢vzYdnxl Y xf¯ knvf ¥f¤©n¥f¦ knvvnxl ©¢ ¨mf Yaz®f kz¥wÎ Mmf Ï*Y¨flz¥±Ð knfvd n¦ b¥fY¨fd a± ¨mf 

!dwnxÎ Vz© bYx ©¢vzYd knvf¦ zxv± nk bY¨flz¥nf¦ mY®f affx b¥fY¨fdÎ 

 

Mmf ¢vYbfmzvdf¥ knfvd nxdnbY¨f¦ ¨mf ¨±¢f zk ©¦f¥ ã¦¨©dfx¨Ë Ydwnx z¥ f®fx Y b©¦¨zw ¥zvfä ±z© 

¯z©vd ¯Yx¨ ¨mf knvf ¨z af ®n¦navf ¨zÎ Axv± zxf bYx af bmz¦fx Y¨ Y ¨nwfÎ 

3z¥ ¦¨©dfx¨¦Ë ±z© bYx ¦fvfb¨ Y bz©¥¦fÙaY¨bm Yxd Yv¦z ¦¢fbnknb ¦¨©dfx¨¦ ©xdf¥ n¨Î 
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Mz ¦fvfb¨ w©v¨n¢vf ¦¨©dfx¨¦ ¢¥f¦¦ Yxd mzvd ¨mf *A?MKA= <.V ã*x¨¥vä zx ±z©¥ uf±azY¥d ¯mnvf 

¦fvfb¨nxlÎ 3z¥ ¦fvfb¨nxl Yvv ¦¨©dfx¨¦ ¦nw¢v± bvnbu zx ¨mf kn¥¦¨ z¢¨nzx Ï¦fvfb¨ ¦¨©dfx¨ÐÎ 

 

.°¨fx¦nzx¦ Yvvz¯fd Y¥f dn¦¢vY±fd nx ¨mf knvf knfvdÎ *vnbu zx ¨mf Ï*mzz¦f 3nvfÐ a©¨¨zx ¨z a¥z¯¦f Y 

knvf k¥zw ±z©¥ ¦±¦¨fw kz¥ ©¢vzYdÎ 

 

Ax ¦©bbf¦¦k©v ©¢vzYdË ±z© ¯nvv af ¥fdn¥fb¨fd ¨z Y ®nf¯ ¢Ylf ¯mnbm dn¦¢vY±¦ ¨mf df¨Ynv¦ zk ¨mf knvf 

±z© ©¢vzYdfdÎ 

 

 

 

NoteÍ Vz©¥ ©¢vzYd ¯nvv zxv± af ®n¦navf Yk¨f¥ Yx Ydwnx mY¦ ®f¥nknfd Yxd Y¢¢¥z®fd n¨Î 

 

*vnbu zx ¨mf >YxYlf N¢vzYd¦ a©¨¨zx ¨z ®nf¯ Yvv Y¢¢¥z®fd ©¢vzYd¦ dzxf a± ±z©Î Mmf± bYx af 

fdn¨fd Yxd ¥fwz®fd k¥zw mf¥fÎ 
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9. ACHIEVEMENTS 
 
Mmf !bmnf®fwfx¨¦ ¦fb¨nzx dn¦¢vY±¦ Yvv ¥f¯Y¥d¦ Yxd Ybmnf®fwfx¨¦ Y¯Y¥dfd ¨z ±z©Î Mmf¦f df¨Ynv¦ 

Y¥f ©¢vzYdfd a± ¨mf Ydwnxn¦¨¥Y¨z¥Î 

 

 

 

Mmf Ybmnf®fwfx¨ ¨n¨vfË df¦b¥n¢¨nzx Yxd dzb©wfx¨ xYwf bYx af ¦ffx mf¥fÎ Vz© wY± dz¯xvzYd 

¨mf knvf¦ ©¢vzYdfd kz¥ n¨ a± bvnbunxl ¨mf dz¯xvzYd nbzxÎ 3z¥ nwYlf¦Ë ¦nw¢v± mz®f¥ z®f¥ ¨mf lYvvf¥± 

nbzx ¨z ®nf¯ n¨Î 
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10. PROFILE 
 
Mmf ¢¥zknvf ¦fb¨nzx Yvvz¯¦ ±z© ¨z ®nf¯ Yvv ±z©¥ df¨Ynv¦ ¨mY¨ ¯f¥f fx¨f¥fd d©¥nxl ¥fln¦¨¥Y¨nzxÎ Vz© 

wY± Yv¦z bmYxlf ±z©¥ ¦Y®fd ¢mz¨z ã¨mf Ydwnx ¯nvv xffd ¨z ®f¥nk± Yxd Y¢¢¥z®f kn¥¦¨ä Yxd fdn¨ 

Yvvz¯fd ¦fb¨nzx¦ zk ±z©¥ ¢¥zknvfÎ 
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10.1 Changing your photo 

 
Mz bmYxlf ±z©¥ f°n¦¨nxl ¢¥zknvf ¢mz¨z ©¢vzYdfd d©¥nxl ¥fln¦¨¥Y¨nzxË bvnbu zx ¨mf bYwf¥Y nbzx nx 

¨mf ¢mz¨z Y¥fY Y¦ ¦mz¯x afvz¯Ë 

 

 

 

Mmn¦ ¯nvv a¥nxl ©¢ ¨mf knvf a¥z¯¦f¥ Yvvz¯nxl ±z© ¨z ¦fvfb¨ Y ¢mz¨z k¥zw ±z©¥ ¦±¦¨fwÎ Lfvfb¨ ±z©¥ 

¢mz¨z ©¦nxl ¨mf a¥z¯¦f¥Î  

 

 

 

Axbf ±z©¥ ¢mz¨z mY¦ affx ©¢vzYdfd bzw¢vf¨fv± ±z© ¯nvv ¥fbfn®f Y wf¦¦Ylf zx ¦b¥ffx Y¦ ¦mz¯x 

afvz¯Î 

 

 

 

*vnbu ÏA<Ð ¨z bzw¢vf¨f ¨mf ¢¥zbf¦¦Î Vz©¥ ¢nb¨©¥f ¯nvv af ©¢dY¨fd zxbf ¨mf Ydwnx Y¢¢¥z®f¦ n¨Î 
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10.2 Editing your profile 

 
*vnbu zx ¨mf Ï.dn¨ H¥zknvfÐ a©¨¨zx zx ¨z¢ ¨z fdn¨ ¨mf b©¥¥fx¨ df¨Ynv¦ dn¦¢vY±fd nx ±z©¥ ¢¥zknvfÎ 

 

 

 

*vnbu zx ¨mf ÏLY®fÐ a©¨¨zx Y¨ ¨mf az¨¨zw zxbf ±z© Y¥f dzxf fdn¨nxl ±z©¥ df¨Ynv¦Î 

 

10.3 Uploading documents 

 
Mmf dzb©wfx¨¦ ¦fb¨nzx nx ±z©¥ ¢¥zknvf Yvvz¯¦ ±z© ¨z ©¢vzYd dzb©wfx¨¦ ¥fvf®Yx¨ ¨z ±z©¥ bY¥ff¥ 

¯mnbm ±z© ¯z©vd ¯Yx¨ ¨mf Ydwnx¦ ¨z ¦ffÎ  

 

 

*vnbu zx ¨mf Ïbmzz¦f knvfÐ a©¨¨zx ¨z a¥z¯¦f k¥zw ±z©¥ ¦±¦¨fwÎ !vv knvf¦ ©¢vzYdfd ¯nvv af Yddfd ¨z 

±z©¥ ¢¥zknvf Yk¨f¥ ¨mf Ydwnx Y¢¢¥z®f¦ n¨Î Vz© bYx Ydd w©v¨n¢vf knvf¦ a± ©¦nxl ¨mf Ï!dd !xz¨mf¥Ð 

a©¨¨zxÎ Mz ©¢vzYd ±z©¥ dzb©wfx¨¦ bvnbu zx ¨mf ÏLY®fÐ a©¨¨zx zxbf ±z© mY®f bmz¦fx ±z©¥ knvf¦Î 
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